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Bay Creek at Cape Charles 

Community Association, Inc. 
 

Application for Exterior Modification 

This is a request for approval of an improvement, modification, or addition to your home.  Please read and fill it out carefully. 

The Architectural Review Committee will review your information and approve or deny your request. The Architectural 

Review Committee has up to thirty (30) days to respond with a decision, following the receipt of this request, or any 

subsequent revisions or additional details that follow this request.  

 

It is the property owner’s responsibility to obtain all required permits and approvals, if applicable, and comply with all 

codes, ordinances, and laws of the governing local, county and/or state entities.  Failure to obtain any required permits 

or approvals, or violation of any codes, ordinances, and laws, or deviation from the scope of the approved ARC 

application without the committee’s written approval, will result in an immediate work stoppage order and reevaluation 

of the application. 

 

Please forward this completed form to: 

Bay Creek at Cape Charles Community Association (ARC)                        

2 Bahama Road 

Cape Charles, VA. 23310 

  

Office Phone: 757-210-8191  

 

Name of Property Owner(s): __________________________________________________________________________    

Bay Creek Street Address: ___________________________________   Lot #: __________     Village: ________________ 

Contact #: ________________________      Secondary Contact #: ___________________________ 

Email Address: _____________________________________________________________ 

 

In accordance with the BCCA governing documents and ARC Design Standards, I/we hereby apply for written consent to 

make the modification(s) or addition(s) described in this application and any accompanying attachments. 

 

 

DESCRIPTION OF IMPROVEMENT (ONLY ONE MODIFICATION SUBMISSION, PER APPLICATION):  
 

Please check: 
 

____ Deck Addition or Modification 

____ Fence Addition or Replacement 

____ Modification or Addition to Home 

____ Exterior Paint (Color Change) 

____ Driveway or Walkway Extension 

____ Full Roof or Siding Replacement 

____ External Structure 

____ Door or Window  

____ Outdoor Spa or Pool (Specify above or in-ground)          ____ Outdoor Kitchen and/or Patio 

____ Other ____________________________________________________________________________   

baycreek-arc@unitedpropertyassociates.com
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Description/Diagram of Modification Requested: Please include a description and diagram (sketch or picture if 

appropriate) of the addition or modification being requested and, if appropriate, a copy of your plat or house 

location plan/survey with the location of the modifications indicated on it.  If more space is needed, please attach a 

separate sheet.  

DETAIL OF WORK
 

------------------------------------------------------------------------------------ 
 

PLEASE INCLUDE A COPY OF CONTRACTOR’S DESCRIPTION OR SCOPE OF WORK    
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Bay Creek at Cape Charles 

Community Association, Inc. 
 

Owner’s Acknowledgement 
 

The modification described in this application represents alterations which comply with all government zoning and building codes 

to which the property is subject.  Further, nothing contained herein shall be construed as a waiver or modification of such 

ordinances.  The owner is responsible for obtaining the necessary building permits prior to commencement of work.   

 

No work shall commence until written approval from the Architectural Review Committee has been received by the owner.  Any 

construction or exterior alteration prior to ARC approval of this application is not allowed and, if alterations are made, the 

property owner accepts responsibility for all costs incurred in the removal of disapproved alterations, and for all legal fees 

incurred by the Bay Creek at Cape Charles Community Association in such action. 

 

Approval is contingent upon all work being completed by a contractor approved by the Bay Creek at Cape Charles Community 

Association ARC, and to the ARC Design Standards of the community.  Any alterations deemed to be substandard by the ARC, or 

of a design that varies from the approved application, shall be promptly removed at the owner’s expense.  Members of the ARC 

or management team may enter the property to inspect the requested change, both in progress, and upon completion. 

 

This request is subject to restrictions by the BCCA governing documents, including the Architectural Design Standards and the 

review process established by the BCCA Board of Directors.  Any variation from the original application must be resubmitted for 

approval.  Any modification to the work approved under this application must be resubmitted to the ARC; in the absence of which, 

approval of this application is automatically rescinded.   

 

I/We acknowledge and agree that I/we will be solely liable for any claims, including without limitation, claims for property damage 

or personal injury, which result from the requested addition or modification.  I/we hereby indemnify and hold harmless the Bay 

Creek at Cape Charles Community Association, Inc. and United Property Associates and its employees, directors, committee 

members, consultants, agents and other parties affiliated with the management and work performed by the Bay Creek at Cape Charles 

Community Association Architectural Review Committee, the Board of Directors, and the management team from and against any 

and all such claims.  Moreover, I/we accept responsibility for all maintenance, repair, and upkeep of said addition or modification. 

 

I/We understand that the Architectural Review Committee has up to 30-days within receipt of this application to communicate a 

decision regarding this modification request.  The 30-day decision deadline resets should the applicant fail to submit all required 

materials necessary for the ARC to render a decision. 

 

(Property Owner’s initials: ( ___________  / ___________ )  

 

Desired Work Commencement Date: ____________________  Estimated Completion Date: ___________________  

 

Property owner(s) acknowledge that, by signing, all information is correct and accurate and agrees to the terms 

on this application. 

 

Owner Signature: ____________________________________    Date: _________________ 

 
Owner Signature: ____________________________________    Date: _________________ 
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Bay Creek at Cape Charles 

Community Association, Inc. 
   

Application for Exterior Modification - REQUIREMENTS 
 

The property owner must submit the following with their Application for Exterior Modification: 

• All applications for existing home modifications must include pictures of the area of the home to be 

modified, as well as the yard, if the modification extends beyond the footprint of the main home.  Pictures 

must be taken within (14) days of the application date showing the condition of the home prior to any 

modifications.  If the application is for a complete re-shingling project to a new color or design shingle, a 

picture of the existing roof must be included.  Pictures should be high-resolution and taken in bright daylight 

to maximize picture quality. 

• For repainting, re-shingling, or other repair or replacement projects that are an exact match to the existing 

original specifications; or, if an exact match is no longer commercially available, a substantially similar 

substitute (as determined by the ARC) – and no change is planned to the home’s original design, colors, or 

specifications, owners may simply inform the management office of the in-kind replacement. 

• Specifications or detail sheets (cut sheets) for materials used, if applicable. 

• Color samples, if applicable. 

• A grading plan, if applicable. 

• A detailed written description of the improvement (if not provided, application may be returned pending 

additional information). 

• Copies of any required permits. 

• Name of contractor and contractor quote.  All contractors are required to have a business license,  
contractor’s license and proof of insurance to work in Bay Creek.    

 

The Homeowner is responsible for ensuring that copies of all permits and/or zoning approval is obtained before 

commencing work or construction.  Copies of same shall be submitted with the application.   

 

Any questions related to this application, or the ARC approval process may be directed to the management team at  
baycreek-arc@unitedpropertyassociates.com.  

 

 

PLEASE REVIEW THIS APPLICATION AND REQUIREMENTS THOROUGHLY.  Incomplete applications may delay the 

review of your modification request.  

 




